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Below is some advice on how to fill in a CJS application form. 
Where we ask If we ask you a question that is about previous experience we are doing this to understand how your approach to things have done things in the past so that we can see how you might do things in the future.  In these questions we recommend that you follow the STARR approach, a format called STARR, this breaks the answer down into; 

Situation – Keep this short. This is only 
to set the context

Task – your specific role – keep this to what you were responsible for in the project/example you are using. 

Action – what actions did you take. Keep this to the actions you were responsibly for only. 

Result – how did it turn out? 

Reflection – what did you learn from it? This is the important part, a project you worked on could have had a bad result but still be a strong answer if you have had a good learning experience from it. Use most of your word count for this part. Think about what you learnt, what you would do differently next time and how your values were present in this example.

If we ask you a situational question we are looking for how you would undertake a task even if you have never done a similar task before. Here we might provide you with a scenario and ask how you would respond. There are no right or wrong answers with these questions, we look at how you have thought about it, your decision making process and/or your prioritising, structuring, and management of a situation.

If we ask you a question about an area of work we are looking for your level of knowledge and understanding of that area. Here is a good opportunity to show us what you know but also remember to include any potential impact on the people involved. For example if A\we ask about a national strategy it is important to note how different groups might be impacted by the strategy. You can do research for these questions and demonstrate your learning.  

In your personal statement please use this space to let us know who you are, we care more about your values and your potential than your previous experience so give us an insight, be honest and open and share what you feel comfortable to do so. 

At CJS we know that people bring their whole selves to work, we know that all your life experiences make you who you are and we celebrate all the great diversity that brings. Be unique. Be you. 

Life experience section: This can be used for previous jobs – and not just the ones that paid you. Being a parent, being a career, living with a disability or illness, being in recovery, living with trauma, being from a minority ethnic group or having a previous conviction – we celebrate you and all the past and current challenges you may have. CJS truly values the unique perspective you will bring with your life experiences. 

We hope this helps. 

Good luck, From CJS.

1 – Please provide evidence of how you meet the essential criteria of:
Ability to communicate complex ideas concisely in engaging and compelling ways

Your response should not exceed 400 words in total. Bullet points and note form are acceptable. Please be concise as any information in excess of 400 words will not be considered. 
We advise using the STARR format: situation, tasks, actions, results and reflections. 
It allows you to describe a situation or problem; highlight the task you had to accomplish; tell us what actions you took to achieve the task; and demonstrate the result - what you achieved, the reflections will provide clarity on what you learned and how you have taken that learning forward. 




2 – Please provide evidence of how you meet the essential criteria of:
Identifying and anticipating emerging development needs and prioritising demand for learning

Your response should not exceed 400 words in total. Bullet points and note form are acceptable. Please be concise as any information in excess of 400 words will not be considered.
We advise using the STARR format: situation, tasks, actions, results and reflections. 
It allows you to describe a situation or problem; highlight the task you had to accomplish; tell us what actions you took to achieve the task; and demonstrate the result - what you achieved, the reflections will provide clarity on what you learned and how you have taken that learning forward. 

3 – Please provide evidence of how you meet the essential criteria of:
Embedding equality, diversity and inclusion principles and research within learning and development activity 

Your response should not exceed 400 words in total. Bullet points and note form are acceptable. Please be concise as any information in excess of 400 words will not be considered.
We advise using the STARR format: situation, tasks, actions, results and reflections. 
It allows you to describe a situation or problem; highlight the task you had to accomplish; tell us what actions you took to achieve the task; and demonstrate the result - what you achieved, the reflections will provide clarity on what you learned and how you have taken that learning forward. 


Statement
Personal statement: What makes you right for this role?

This is your chance to tell us about you. What drives you, what matters to you, what do you value and why do you want to work for Community Justice Scotland? 

Please explain why you are applying for this post.  Please avoid restating any evidence and examples already provided. Your response should not exceed 500 words.


Life History 
Please provide details of role(s) held from work or personal life which relate 
to the attributes in the personal specification.  
You do not need to provide information already given.

A Curriculum Vitae will not be accepted.
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Eligibility 
Please confirm whether or not you have:
Eligibility to take up paid employment in 
the UK. (If you require a visa or work permit 
to take up paid employment, please state.) 
Documentary evidence of eligibility will be 
requested as a condition of employment.


By virtue of submitting this form, I declare that the information I have given in support of my application is, to the best of my knowledge and belief, true and complete.  I understand that, if it is subsequently discovered that any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified.  

I understand that all documentation associated with an appointment round will be held by Community Justice Scotland for six months following any announcement of this new appointment for the purposes of audit, diversity monitoring, and management information for appointment round monitoring and for the investigation of any complaint.  I understand that if my application is successful, it will be held for the duration of my appointment.  I agree that documentation generated during this appointment round may be accessed by a third party insofar as is necessary to ensure a fair appointment process.  

Under the terms of the General Data Protection Regulation 2018, I agree that the information given in the personal information section of the application form may be processed to provide management information for appointment round monitoring purposes.  I understand that if successful, my personal details (Name and CJS contact details) will be made available publicly available on the CJS website as part of the Team page.




 Hello you,





Learning, Development and Innovation Lead





Thank you for applying to work at CJS. We are very grateful, we know how much time and energy it takes to apply for a post, we hope that you get the most out of this process and we wish you all the best in your application.








Closing date for receipt of applications �is Wednesday 31 May 2023 at 12:00 noon.


Completed applications must be returned electronically, however, if you have �any questions or would like to discuss adjustments to your application please contact Nina Rogers via text/call on �07557 647 849 or via email at �� HYPERLINK "HR@communityjustice.scot" ��HR@communityjustice.scot�.


If you are invited to interview they will �be held in person on w/c 19 June 2023.





Personal Information





Number:





Email:





Address:





Name:





Guidance





How did you hear about this post?





No





Yes





I understand








